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Memo,

fn Continuation to this office letters of even Maos. dated 22.04.2007,
2505 2017, 11.07.2017, 05.08.2017, 22.09.2017. 17,1 1.2017, 17.01.2018, 22.02.2018, 26.03.2018,
LS. 20 TR 2002008 and March 119 an the subject cited above, As per the divections of the Gove.
of Himachal Pradesh this department has initiated the process (o issue all the teansfer orders through
PMIS woef 1% April, 2017 But the depariment is facing the problems in implementing the transfer
order of employee on-line du 1o negligence at school level. It is regulacly coming 1o notice that the
PMIS recard of the employees is not being updated i.c. Jnining, Relieving, Transfer, Promotion,
Regularization, Designation (16T w PGT), increment, service verificationd Leave enters, The
status of school wise was not updated.

Keeping in view the above citied facts, the relieving & joining of the
olficers! officials through PMIS has been made mandatory to keep the record update, all the
Principeals! Heads BEEOs of the schools are directed to ensure that the gnline refieving entry in
PMIS is made before issuing the actual relieving /juining orders of the incumbent, immediately
after transfer orders get issued. No joining of the incumbent should be accepted before it is
cutered on line through PMIS, Despite so many reminders the above instructions are not beer
adhered to in true letter &spirit & the employees of other establishment are being shown in the
establishment of some other schools for months together. This practice should be avoeided in
[uture & the on line PMIS data of your establishment be made good before 20.06,2019 positively.
Status of only 1d gencrated must be Fero & status of all employees must verify. Failing which
disciplinary action against the defaulters (e Data entry a5 well as verifying officers) will be
ke, States of School wise is attached

It may be given Personal attention & be treated it as Mest Urgent. I you
don't have Internet facility do service books online nearby school where internet facility
av il bie.

Instruction Regarding Verification of Employees:-

1. First of all check you're all employees whether they are verified or nof. To check, apply Data
Entry Code (FMI15) number Login 1D allotted to your school) and login,

3. Page of data entry of your school will open. Now on thelower part of page, you will find
SKNOW YOUR ESTABLISHMENT™. Click it and you will see all your emplovees whether they
are showing as same designation, current affice, verified or submitted ar not verified. Mote them
and verify,



3 0F current office is mot showing your sehool or w/e schiool first do the joining entry online and then
lock.

4. I the employee does not have PMIS generate the new PMIS and then do the all entry.

5. Il the employee promoted from JBT to TGT and C&V then generate histher new PMIS number
and then link it with in form no, 10

O, In PMIS Update the Photo, Mobile no., E-mail and IP Number of employees in your school is
mandatory
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Dy, Director Higher Education,
Distt. Shimla, US Club Shimla-=1

Endst. Ne. Even dated: Shimla-171001 the
Copy o=
[ The Dircetor of Higher Education Himachal Pradesh, Shimla-01 for information pleases
2 DA Internal complete the service books online as direction given above.

~A Modal Officer IT { Internaly with the request to up lode this letter in the office website,
4 Guard file.
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